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1. Support in the collection and arrangement for CSTIC, include but not limited in Bio,
Manuscript, Rights for publish, PPT and daily update report.

2.Support in conference registration, including attendee and speaker confirmation letters,
badges, program tickets and rosters.

3.Sales Order and invoice follow up.
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1. Support in the collection and arrangement for CSTIC, include but not limited
in Bio, Manuscript, Rights for publish, PPT and daily update report.

2. Support in conference registration, including attendee and speaker
confirmation letters, badges, program tickets and rosters.

3.Sales Order and invoice follow up.

4. Support with on—site logistics including but not limited to tracking
speakers, ensuring schedule timeliness, room set—up, temporary help, signage
and shipping.

5.0ther duties as assigned.



